INSTRUCTIONS FOR USE OF STOCK/BOND POWER

I.
USE THE STOCK/BOND POWER WHEN:

A. The customer did not sign the certificate(s) before they were sent in.

B. The customer signed the certificate(s) in the wrong place.

C. A certificate with a joint tenant registration has not been signed by one of the owners.

D. The customer printed their name on the back of the certificate(s).

II.
DO NOT USE A STOCK/BOND POWER WHEN:

A. All of the required signatures can be obtained on the certificate.

B. Customer sells or requests transfers of securities held in firm name.

III.
SIGNATURES (ENDORSEMENTS) NEEDED ON STOCK/BOND POWERS:

A.  ENDORSEMENT FOR SINGLE OR JOINT OWERSHIP

1. All registered owners must endorse either the certificate or a stock/bond power.

2. Signature must be written, not printed.

3. If the name on the certificate is misspelled, have a client sign both spellings, as it appears

    on the certificate, and correctly.

               

4. If the client has changed his/her name, the proper endorsement is “Jane Smith now Jane Jones”.


B.  ENDORSEMENT USING “X” MARK



If the registered holder is unable to sign, and he/she endorses the certificate with an “X” mark, it is



Acceptable only if witnessed by two people who sign as witnesses and furnish their complete addresses.


C.  ENDORSEMENT FOR A CORPORATION



These securities must be endorsed by an officer authorized by resolution to assign securities or stock



Powers. The endorsement should include the officer’s title.

D. ENDORSEMENT FOR PARTNERSHIPS

1. The proper form of endorsement is: “John Doe, Partner”.

2. The person signing must be a General Partner.

E. ENDORSEMENT FOR TRUSTS


                         
1. Registration of unnamed trustee includes the name of the trust only.

    Signatures of a majority of the trustees is needed. Each trustee should

    Sign “JOHN DOE, TRUSTEE”.

                                  2. Registration of named trustees include names of the trustees. Signature

    of each trustee listed on the face of the certificate is required.

    Trustees should sign “JOHN DOE, TRUSTEE”.

